15.110

15.110 ALCOHOL AND DRUG TESTING OF DIVISION
PERSONNEL

Ref er ence:

Cty Manager's Admnistrative Regul ation #52 (12/19/97)

Manual of Rules and Regul ations — 2.26A & B, 6.01,
6.02, 6.03, 6.04,
11.01, 11.02

Publ i ¢ Enpl oyees Assi stance Program ( PEAP)

St andards Manual - 26.1.5, 52.1.7, 52.1.8, 53.1.1

Supervisor's @uide to Enpl oyee Al cohol/Drug Abuse

Pur pose:

To set uniform guidelines for handling instances
wher e divi sion personnel are suspected of substance
abuse.

To protect the city's interests as well as the
constitutional rights of individual enployees while
providing the citizens of the cormmunity a safe

envi ronment .

Specifically, the policy is designed to:

Devel op a fair and equitable nethod for
adm ni stering a random drug-testing program

Protect the public, coworkers, and the involved
enpl oyee from al cohol /drug rel ated acci dents.

Prevent | osses in tinme, productivity, and
unnecessary expenses that may result from
enpl oyees performng their duties under the
i nfl uence of al cohol/drugs.

Limt the potential for |awsuits against the city
as a result of careless or negligent acts by
al cohol /drug i nvol ved enpl oyees.
Di scourage the use of illicit drugs.
Pol i cy:
The Police Division encourages any nmenber who
bel i eves he has a substance abuse problemto seek

hel p through the Public Enpl oyees Assi stance Program
(PEAP) or the police psychol ogi st.
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Di vi sion enpl oyees with a substance abuse probl em
that voluntarily conme forward prior to the
notification for the randomdrug testing will not be
subject to the disciplinary process. However, other
adm nistrative action nmay be necessary. For exanple:
detailing the officer to a non-field assignnent,
suspensi on of police powers, etc. The officer wll
be returned to duty after successfully conpleting a
drug rehabilitation program The rehabilitation
program may i nclude foll ow up drug testing.

I nci dents involving possession, preparation for

sale, or trafficking inillicit, controlled
substances will be prosecuted according to state
| aw. The Police Division will not invoke the

adm nistrative process (Rule 2.26) in crimna

i nvestigations. The investigating supervisor wl|
gi ve the enpl oyee the Mranda Warning and foll ow the
rul es of evidence.

Def i nitions:

Abuse: the m suse of.

Al cohol : ethyl al cohol or ethanol.

Drugs: any substance taken into the body other than
al cohol, which may inpair one's nental faculties
and/ or physi cal perfornmance.

Subst ance: al cohol or drug.

Pr ocedur e:
A On Duty:
1. In cases of suspected substance abuse,

notify the shift officer in charge (O C) of
the district of occurrence.

2. |If the menber's unit of assignnent is
different fromthe district of occurrence,
or the incident occurs outside the city
limts, notify a supervisor fromthe
menber's unit. The suspected nenber's
i mredi at e supervisor will respond and
participate in the investigation.

12/ 01, Replaces 10/01 2



Rev.

12/ 01,

15.110

The investigating supervisor(s) will conduct
a prelimnary investigation. At |east one
supervi sor of higher rank than the suspected
enpl oyee will be involved in the
investigation. They will determne if there
i s reasonabl e suspi ci on of substance abuse
and to what extent the nenber is inpaired.

a. Supervisors wll exam ne bottles,
flasks, or other containers they suspect
may hol d al cohol or drugs.

b. A second supervisor nust confirmthe
reasonabl e suspi ci on of substance abuse.

If the investigating supervisor(s)
determ nes there is reasonabl e suspici on of
subst ance abuse:

a. Renove any firearmfromthe enpl oyee's
possessi on.

b. Do not allow a nmenber suspected of
subst ance abuse to operate a notor
vehi cl e.

c. Notify the nmenber's unit conmmander.

1) If on duty, the unit comander wil |
respond and participate in the
i nvestigation.

2) |If off duty, the unit commander nay
request the on-duty conmand of ficer
to coordinate the investigation
The unit commander will respond when
there is no on-duty command of ficer
avai l able to participate in the
i nvestigation.

d. Notify the on-duty conmand of ficer.

1) The on-duty command officer wll
respond and, in the absence of the
unit conmander, participate in the
i nvestigation.

e. Contact a nmenber of the Internal
I nvestigation Section (11S) using Police
Conmmuni cati ons Section's recall Iist.
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1) 11Swll respond and conduct the
investigation and will personally
transport the nenber to the
investigation site and test site.

2) The investigating unit supervisor(s)
W ll assist II1Sin the testing and
i nvestigative process if requested.

Testing for Substance Abuse:

a.

An |1 S investigator will transport the
menber to the drug testing facility and
w || advise hospital personnel of the

estimated tine of arrival, and that a
drug screen collector is needed to
adm ni ster the drug test.

1) COccNet Testing Express, |ocated at
the Alliance Business Center
(formerly the Jewi sh Hospital), 3200
Burnet Avenue, will adm nister drug
tests Monday through Friday, 0700
hours to 1730 hours.

2) The Jewi sh Hospital of Kenwood,
Health Alliance, 4777 E. Gl braith

Road, will adm nister drug tests
from 1730 hours to 0700 hours and on
weekends.

The hospital |aboratory will obtain and

anal yze a urine specinen and send the
results to the Enpl oyee Heal th Services
(EHS) physician. Al records pertaining
to the test will remain confidential and
restricted. Only authorized personne
wi || have access to the test results.

1) If the test is positive, the nenber
may select a city approved
alternative | aboratory and have the
sanple re-tested at his expense.

a) The officer will coordinate with
IS to schedule a retest of the
sanpl e.

b) For chain of custody purposes,
the city’'s nedical provider wll
transfer the specinmen directly
to the alternative | aboratory
wi th appropriate entries nmade on
an Evi dence Subm ssion Form
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6. If, on conclusion of the testing and
i nvestigation process, the unit comrander or
on-duty conmand of ficer concl udes a nenber
is inpaired due to substance abuse:

a. Direct the nenber to submt a Form 17
stating all pertinent information about
the incident.

b. Relieve the nenber of duty (Rules 11.01
and 11.02 of the Manual of Rules and
Regul ati ons).

g

ies of the investigating supervisor:

a. The investigating supervisor wll
provi de transportation hone or to a
health care facility for a nenber
relieved of duty. Do not permt the
nmenber to operate a notor vehicle.

b. Mke a blotter note at the nmenber’s unit
of assignnment showing the time the
menber was relieved of duty.

c. Secure the nmenber’s badge, weath, and
firearmin the unit’s property room

d. 1S, the investigating supervisor(s),
and unit commander or on-duty command
officer will prepare and submt required
reports. State all pertinent informtion
about the incident. Include the
determ nati on of reasonabl e suspicion
and the physical/nmental condition of the
menber at the tine of the infraction.

Di stribute copies to:

1) Police Chief

2) Menber’s bureau comander

3) Menber’s unit conmander

4) Investigating supervisor’s unit

5 I1S
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8. Duties of the command officer:

a. The on-duty command officer will notify
the Police Chief before the nenber’s
next tour of duty. The command officer
Wi ll recomend the return to duty or the
suspensi on of the nenber. On weekends or
hol i days the conmand officer will notify
the Adm nistrative Duty O ficer and nmake
hi s recommendat i ons.

b. The Police Chief or Acting Police Chief
wi Il hold a hearing before the nenber’s
next tour of duty.

1) 1I1SwIll notify the nenber to attend
t he heari ng.

2) The Police Chief will determ ne
whet her to suspend pending a
di sciplinary hearing, or return the
menber to duty.

O f Duty:

1. Substance abuse by an off-duty division
menber, acting in the capacity of or with
the authority as a police officer, is
subject to testing.

a. Investigating supervisor(s) determning
reasonabl e suspi ci on of substance abuse
whi ch, in their opinion, caused,
contributed to, or aggravated an action
of m sconduct wll:

1) Notify the appropriate comand
personnel and I1S followi ng the sane
procedure as in Sections A 4.c.,

A 4.d., and A 4.e.

2) |If the coomand officer agrees, the
enpl oyee will imedi ately be ordered
to paid, on-duty status.

3) Followthe on-duty procedure as in
Section A

2. If the incident is not related to the

capacity of or authority as a police
of ficer, handl e the instance of substance
abuse according to state | aw.
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a. Notify the shift OC of the district of
occurrence.

1) The shift OCwIlIl notify the unit
commander of the district of
occurrence and the on-duty comrand
of ficer.

b. Process off-duty Driving Under the
I nfl uence (DU ) offenses according to
state | aw

c. Handle incidents involving the
possessi on, preparation for sale, or
trafficking of illicit controlled
subst ances according to state | aw.

Random Drug Testing for Sworn Personnel:

1

Repl aces 10/01

The Police Division designed a random drug
urinal ysi s-screening programto detect the
use of dangerous, harnful, and detrinental
subst ances, hal |l uci nogens, and marijuana.

a. Sworn personnel should not use the
prescription nmedication of a famly
menber or coworker. It could result in
a positive test.

OccNet Testing Express will conduct a nine
panel urine drug screen for the drugs listed
bel ow. Testing for additional drugs may

al so be done.

a. Cannabinoids (Marijuana, Metabolite).
b. Benzoyl ecgoni ne (Cocai ne, Metabolite).

c. Opiates (Codei ne, Morphine, Hydrocodone,
Hydr onor phone, Oxycodone).

d. Anphetam nes (Anphetam ne,
Met hanphet am ne, Phent erni ne).

e. Phencycli di ne.

f. Barbiturates (Phenobarbital,
Secobarbital, Pentobarbital, Butal bital
Amobarbital).

g. Benzodi azepi nes (Oxazepam Nordi azepam
Al pha OH Al prazol am Desal ky Fl urazepam
Al pha O4 Tri azol an).
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h. Propoxyphene.
i. Methadone.

Al l sworn personnel are subject to random
drug testing.

An i ndependent conputerized probability
sanpling process known as “Sinple Random
Selection with Replacenent” wll select
sworn division personnel for random drug
testing. The program ensures each sworn

enpl oyee has an equal probability of

sel ection each tine the Division initiates a
random t est.

The Police Chief wll determ ne the
frequency of testing.

Sworn menbers assigned to a high risk
speci al i zed assignnment will be tested nore
frequently. This includes the conmand staff:
Pol i ce Chief, assistant chiefs, and
captains. It also includes sworn personne
assigned to IS, Inspections Section,
Central Vice Control Section (CVCS),

Regi onal Narcotics Unit (RENU), Street
Corner Unit, Pharmaceutical Diversion Squad,
Court Property Unit, Intelligence Unit,
SWAT, DARE, and the district mni-tac units.

a. Al sworn personnel will submt to
urinalysis drug testing prior to being
assigned (or detailed) and upon | eaving
any high risk specialized assignnent.

b. The supervisor of an officer entering or
| eaving a district mni-tac unit wll
notify Inspections Section of the drug
test by FAX, and include where he is
transferred/ detailed from and
transferred/detailed to. This wll
i nclude the officer’s nane, badge
nunber, and the effective transfer/
detail dates to and fromthe mni-tac.

I nspections Section will notify a sworn
menber’ s shift or unit supervisor when the
conmput er sel ects one of his officers.

Repl aces 10/ 01 8



Rev.

12/ 01,

8.

10.

15.110

a. Oficers utilizing sick tinme follow ng
the notification of drug testing will be
tested on the date returning to work.

A Police Division supervisor will notify on-
duty sworn personnel, randomy selected for
drug screening, in witing.

a. The Inspections Section Commander wil|l
provi de personnel selected for drug
screening with a Random Drug Testing
Notification (Form 96).

1) Inspections Section will retain the
origi nal copy of the Form 96.
2) The officer wll retain a copy of
t he Form 96.
b. Of-duty sworn personnel will not be

ordered to on-duty status for the
pur pose of random drug testing.

Oficers will conply with the instructions
received fromthe screening personnel at the
col lection site.

a. The officer nust present his driver’s
license and police identification card
to confirmthe identity of the officer
t est ed.

b. The bathroomfacility of the testing
area is private and secure.

1) Testing personnel will search the
facility before and after the sworn
menber provides the urine sanple to
ensure it is free of any foreign
subst ances and docunent sane.

2) The testing person will place color
dye in the toilet bow water

The officer being tested will remain at the
collection site in full view of |aboratory
personnel , except while providing the
sanple, until an acceptable urine sanple is
produced by the enpl oyee (maxi mum of four
hours) .
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a. |If the officer is unable to urinate (shy
bl adder) for the random drug test, the
| aboratory technician wll allowthe
of ficer to consune up to 48 ounces of
liquid. If the officer |eaves w thout
urinating before the four-hour limt,
the officer will be deened as having
refused to take the test. The refusa
wi Il be seen as a positive drug test and
appropriate action taken.

b. Oficers unable to urinate within the
four-hour tinme Ilimt will imrediately be
exam ned by a physician to determne if
a health reason exists to prevent the
i ndividual fromurinating. |[If the
physi ci an determnes there is a health
reason for not urinating, the test wll
be classified as indeterm nate. The
of ficer must have the problem nedically
corrected and submit to another drug
test. |If the physician determ nes no
heal th reason exists to prevent the
officer fromurinating, the officer is
deenmed to have refused to take the test
and appropriate action will be taken.

1) If this occurs during normal work
hours, the officer should
i medi ately be taken to EHS to see a
city physician. [If this occurs
during other than normal work hours,
the officer should be imediately
directed to see an energency nedi ca
physi ci an at Jew sh Hospital.

11. Method of Testing:

a. The urine sanple will be split into two
portions for testing purposes.

b. The initial drug test will be an Enzyne
Mul ti pl e I munoassay Testing (EMT)
procedure perforned on one of the
speci men portions. This is a National
Institute for Drug Abuse (N DA)
certified nethod of testing.

1) The second portion will be held for

additional testing as outlined in
Section C. 12.
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c. If the initial drug screen test
i ndi cated a positive result, the
| aboratory will ensure a confirmation

test is conpleted. The confirmtion
test will be a Gas Chronat ography/ Mass
Spectronetry (GC/MS) procedure. This is
also a NIDA certified nethod of testing.

d. The Medical Review Oficer (MRO wl|
contact the officer regarding the
confirmed positive prescription drug
test. The officer will have the
opportunity to provide the MROw th
prescription drug container, along with
the identity of the prescribing/

di spensi ng physician or health care
provider for confirmation. No other city
enpl oyee or agent will be inforned of
the confirnmed positive test until the
verification is held.

1) The MROw Il contact the testing
| aboratory in an effort to verify
the prescription drug presented by
the officer matches the drug
identified in the confirnmed positive
drug screen test.

2) |If the prescription drug and the
drug identified in the confirned
positive drug screen test match, the
drug screen test will be considered
a negative drug screen test result.

e. Al records relating to the negative
drug screen test will beconme part of the
of ficer’s nmedical record and renain
confidential and restricted at EHS.

f. The testing laboratory will forward al
test results only to the EHS physician
in an envel ope nmarked “Personal and
Confidential.”

g. The EHS physician will determ ne the
duty status of the officer using the
prescription drug.

h. EHS will imrediately notify Inspections
Section who will notify the Police
Chief, the affected officer and the
Fraternal Order of Police (FOP)
President on all confirnmed and verified
positive drug screen results.

Rev. 12/01, Replaces 10/01 11



15.110

12. A sworn nenber whose drug screen test result
is confirmed and verified positive may
demand t he second portion of the split urine
speci nen be tested by a NIDA certified
| aboratory of the officer’s choosing.

a. The officer nust submt within ten
wor ki ng days foll owi ng the date on which
the officer received notification of the
positive test result a witten denmand
for a second test to the NIDA certified
| aborat ory whi ch processed the random
drug screen sanple and issued the
positive test result.

b. The NIDA certified |aboratory that
i ssued the positive test result wll,
wWithin 72 hours after receiving such
witten demand by the officer, send the
second portion of the split urine sanple
to the NIDA certified | aboratory chosen
by the sworn enpl oyee for the second
drug screen test.

c. Appropriate chain by custody procedures,
nmut ual |y approved the city and the FOP,
will be closely followed in all cases.

d. The officer will pay the re-testing
expenses related to the second drug
screen test. |If the drug screen test
fromthe | aboratory chosen by the
enpl oyee is negative, the city wll
fully reinburse the officer for the cost
of the second drug screen test.

13. Civilian Enpl oyees:

a. Givilian enployees are not covered by
this random drug testing policy.

b. Cvilian enployees are subject to the

Subst ance Abuse Policy approved by the
Cty Manager.
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